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Appropriations Instructions
In order for an applicant’s project to be considered, you must submit a signed written request and a completed appropriations form.  You may also submit supporting documents but are not required to do so.
Submission Deadline

Appropriation requests should be e-mailed to NY28Requests@mail.house.gov as soon as possible, but no later than Friday, February 12, 2010.  Any submissions after the deadline will not be considered.
Written Request

The written request must be on official letterhead, addressed to Congresswoman Louise Slaughter and signed by a senior official employed by the entity.
The written request must include the following information: (1) the name of the entity receiving funding; (2) the entity’s type (3) the name of the project, (4) a detailed project description; (5) the amount requested; and (6) the total project cost.
Appropriations Form

Applicants must complete the general question section, including the box located above it, and the disclosure and transparency section.  In addition, you must also complete the required supplementary questions for the appropriations subcommittee from which the funding is requested.  In other words, if you are submitting a project to the Appropriations Subcommittee on Defense, you must also complete the form’s Defense supplementary questions section.  If you are unsure which subcommittee from which to request funding, you may contact members of the staff listed below.
Supporting Documentation
Applicants  may also submit documents in support of the request.  For instance, you may submit feasibility studies, economic impact studies, photographs or maps of project areas, and letters of support from elected officials, town boards, or others.

Contact Staff
If you have any questions or would like to schedule meeting, you may contact John Monsif, Legislative Director in Washington at 202-225-3615 or john.monsif@mail.house.gov .  You may also contact Christopher Zeltmann, Director of Economic Development in our district office at either 716-853-5813 or 585-232-4850 or christopher.zeltmann@mail.house.gov.
Appropriations Eligibility

If an applicant is uncertain as to whether their project is eligible to receive appropriations funding, you may ask my staff.  Some projects may better suited to be funded through established grant programs awarded by federal agencies, rather than through an "earmarked" appropriation.

Meeting Request

If applicant  would like to schedule a meeting with my staff to discuss your project, it is highly recommended you do so prior to the February 12, 2010 deadline.  Also, if feasible, a staff member may be able to tour your site to better understand the project.

Additional Information

Submitting Request to U.S. Senator
An applicant should also strongly consider submitting their request to New York’s U.S. Senators.  If you chose to do so, contact their offices directly to inquire about their appropriations process.
Projects Awarded Funding

While my office receives many worthy submissions, due to the large volume of requests and the limited availability of funds, not all projects will receive funding.  A member of my staff will contact you over the summer if your project is awarded funding.
If your entity receives funding, you will be expected to provide a progress report on the implementation of your project within a year of receiving the funds.  Failure to do so may result in future requests not being considered.
Congressional Appropriations Process
Summary

Congress annually considers several appropriations measures, which provide funding for

numerous activities, for example, national defense, education, and homeland security, as well as

general government operations.  Congress has developed certain rules and practices for the

consideration of appropriations measures, referred to as the congressional appropriations process.

Appropriations measures are under the jurisdiction of the House and Senate Appropriations

Committees.  These measures provide only about 40 percent of total federal spending for a fiscal year.  The House and Senate legislative committees control the rest.

There are three types of appropriations measures. Regular appropriations bills provide most of

the funding that is provided in all appropriations measures for a fiscal year, and must be enacted

by October 1 of each year.  If regular bills are not enacted by the deadline, Congress adopts

continuing resolutions to continue funding generally until regular bills are enacted.  Supplemental

appropriations bills provide additional appropriations and are typically considered during a fiscal

year.

Each year Congress considers a budget resolution that, in part, sets spending ceilings for the

upcoming fiscal year. Both the House and Senate have established parliamentary rules that may

be used to enforce certain spending ceilings associated with the budget resolution during

consideration of appropriations measures in the House and Senate, respectively.

Congress has also established an authorization-appropriation process that provides for two

separate types of measures—authorization bills and appropriation bills. These measures perform

different functions and are to be considered in sequence. First, authorization bills establish,

continue, or modify agencies or programs. Second, appropriations measures may provide funding

for the agencies and programs previously authorized.
Timetable for Consideration of Appropriations Measures

Traditionally, the House of Representatives initiated consideration of regular appropriations

measures, and the Senate subsequently considered and amended the House-passed bills.  Recently,

the Senate appropriations subcommittees and committee have sometimes not waited for the

House bills, instead they have reported original Senate bills. Under this non-traditional approach,

both House and Senate appropriations committees and their subcommittees have often considered

the regular bills simultaneously.

The House Committee on Appropriations reports the 12 regular appropriations bills separately to

the full House.  The committee typically begins reporting the bills in May or June, completing

their consideration of all (or almost all) of them by the annual August recess.  Generally, the full

House starts consideration of the regular appropriations bills in May or June as well, passing most

of those bills by the August recess.  For three of the last seven fiscal years (FY2002-FY2008) the

House did not pass all the regular bills separately.  The regular bills that do not pass are typically

funded in an omnibus appropriations bill.

In the Senate, the Senate Appropriations Committee typically begins reporting the bills in June

and generally completes reporting them in September.  The Senate typically starts passing the bills

in June or July and continues through the fall.  For five of the last seven fiscal years, the Senate

also did not pass all of the bills separately.

During the fall and winter, the appropriations committees are usually heavily involved in

conferences to resolve differences between the versions of appropriations bills passed by their

respective chambers.  Relatively little (if any) time is left before the fiscal year begins to resolve

what may be wide disparities between the House and Senate, to say nothing of those between

Congress and the President. As a result, Congress is usually faced with the need to enact one or

more temporary continuing resolutions pending the final disposition of the regular appropriations

bills.
Fiscal Year 2011 Appropriations Form

Name of Entity Receiving Funding
Project’s Name:

Click here to enter text.
Amount Requested:
$0,000
Total Cost:


$0,000
Priority Number:

 FORMDROPDOWN 

Type of Entity:

 FORMDROPDOWN 

Entity’s District:

 FORMDROPDOWN 

Project’s City/Town:
Click here to enter text.
Project’s County:

Click here to enter text.
Project’s District:

 FORMDROPDOWN 

Subcommittee:

 FORMDROPDOWN 

Required General Questions
1. Provide a one sentence description of the project.
250 Character Limit
2. Provide a detailed description of the project.
1,500 Character Limit
3. Provide the project’s benefits including how many, if any, jobs will be created or retained.
1,500 Character Limit
4. Provide the entity’s mission.
500 Character Limit
5. Provide the subcommittee, agency and account from which the funding is requested.
a. Subcommittee:
  
 FORMDROPDOWN 

b. Agency:

Click here to enter text.
c. Account Information:
Click here to enter text.
6. Provide any additional House and/or Senate members who are requesting the same project.
a. Member, (State-District)
b. Member, (State-District)
c. Member, (State-District)
d. Member, (State-District)
e. Member, (State-District)
f. Member, (State-District)

7. Provide the contact information for the entity’s most senior official and the project coordinator.  The project coordinator must be an individual employed by the recipient who will serve as a point of contact for the funding agency.
a. Senior Official:

Click here to enter text.
b. Title:


Click here to enter text.
c. Organization:

Click here to enter text.
d. Street Address:

Click here to enter text.
e. Second Line:

Click here to enter text.
f. City, State, Zip:
Click here to enter text.
g. Phone Number:
Click here to enter text.
h. E-mail:


Click here to enter text.
i. Project Coordinator:
Click here to enter text.
j. Title:


Click here to enter text.
k. Organization:

Click here to enter text.
l. Street Address:

Click here to enter text.
m. Second Line:

Click here to enter text.
n. City, State, Zip:
Click here to enter text.
o. Phone Number:
Click here to enter text.
p. E-mail:


Click here to enter text.
8. Is the request for one-time or on-going expenses?   FORMDROPDOWN 

9. If it is for on-going expenses, indicate whether you plan to make requests for subsequent fiscal years and provide an estimate of these “out year” request amounts.

Unlimited Characters
10. What is the project’s anticipated completion date?  Month, Year.
11. Provide a timeline of its major benchmarks and its current status.

Unlimited Characters
12. Provide a brief budget for the requested funding and a justification for each major item, such as construction, equipment, personnel, planning, etc.

Unlimited Characters
13. Are local, state, or other funding sources required to complete the project?    FORMDROPDOWN 

14. If yes, provide the sources, whether the funds have been secured, and their contribution to the total project.
Unlimited Characters
Required Supplementary Commerce, Justice and Science Questions
15. Is this request intended to serve only youth under age 18?   FORMDROPDOWN 

16. Is this request to fund the purchase of a vehicle(s)?   FORMDROPDOWN 

17. Is this request to fund construction or building renovations?   FORMDROPDOWN 

18. What is the purpose of the project?
1,000 Character Limit
Required Supplementary Defense Questions
19. What is the project’s benefit to the Department of Defense (DoD)?
1,000 Character Limit
20. Has this project been requested previously?   FORMDROPDOWN 

21. If yes, what is the Congressional funding history?

a. FY 10
$0,000
b. FY 09
$0,000
c. FY 08
$0,000
d. FY 07
$0,000
e. FY 06
$0,000
22. What is the President's Budget Request?  $0,000
23. Provide the contact information for the DOD Program Manager supporting the request.
a. Name:


Click here to enter text.
b. Title:


Click here to enter text.
c. Agency:

Click here to enter text.
d. Address:

Click here to enter text.
e. Second Line:

Click here to enter text.
f. City, State, Zip:
Click here to enter text.
g. Phone:


Click here to enter text.
h. E-mail:


Click here to enter text.
24. If applicable, provide report language for this project.
Unlimited Characters FORMTEXT 

Required Supplementary Energy and Water Development Questions
25. What is the Army Corps of Engineers district?
Unlimited Characters
26. What is the legal citation for the project’s authorization?
Unlimited Characters
Required Supplementary Financial Services Questions
27. If the applicable, what is the prior year funding?  $0,000
28. If applicable, what is the local share amount?  $0,000
Required Supplementary Interior and Environment Questions

State  & Tribal Assistance Grant (STAG) Requests

29. Does the community have a financing plan certified by an authorized local official demonstrating how it will cover the 45 percent matching funds?  There is a 45 percent cost share requirement for any portion of a project funded through a STAG infrastructure grant and in almost all cases, other federal funds cannot be used to fund this 45 percent cost share.  For example, a $1 million project could receive a maximum of $550,000 from the federal government, with the remaining $450,000 the responsibility of the grantee.   FORMDROPDOWN 

30. Has this project been requested previously?   FORMDROPDOWN 

31. If yes, what is the Congressional funding history?  Specify dollar amount per year and source of funds, such as the Drinking Water State Revolving Fund, Clean Water State Revolving Fund, STAG Grants, Department of Agriculture Rural Development Program?
a. FY 10
$0,000
b. FY 09
$0,000
c. FY 08
$0,000
d. FY 07
$0,000
e. FY 06
$0,000
32. If this project is authorized, what is its statutory authorization?
Unlimited Characters
33. What is the President's Budget Request?  $0,000
Save America’s Treasure (SAT) Requests

34. Has the building or structure previously received funding through a SAT grant?   FORMDROPDOWN 

35. Does the grantee have the required 50 percent non-federal matching funds?   FORMDROPDOWN 

36. Is the project formally listed by the National Trust for Historic Preservation as a national historic site?   FORMDROPDOWN 

Required Supplementary Labor, Health & Human Services and Education Questions
37. What the is the project’s budget breakout?  Provide a breakdown of how the requested federal funding will be used by the grantee, such as amounts for salaries for providers or instructors, tuition payments, educational materials, exhibits, supplies, evaluation activities, equipment, travel, etc.
Unlimited Characters
38. Has this project been requested previously?   FORMDROPDOWN 

39. If yes, what is the Congressional funding history?

· FY 10
$0,000
· FY 09
$0,000
· FY 08
$0,000
Required Supplementary Military Construction and Veteran Affairs Questions
40. What is the installation?  
Unlimited Characters
41. What is the project title or program?
Unlimited Characters
42. What is the project number?
Unlimited Characters
43. Is this a request for design funding only?   FORMDROPDOWN 

44. Is this program included in the President’s budget request?   FORMDROPDOWN 

Required Supplementary Transportation and Housing & Urban Development Questions
45. Provide a short name by which the project may be identified, including a very brief description of what the funds will be used for and the project’s location (city, county, state).  This description may be used to list the project in the House report and should be as accurate as possible to ensure that the funding goes to the correct project and location.  For example, “Main Street Widening and Resurfacing, Rochester, Monroe County, NY”
Unlimited Characters
46. If the project has received previous funding, provide the source.  For instance, did it receive funding in an appropriations act, TEA 21, or SAFTEA-LU, or was it authorized in statute, such as a designated high priority project in SAFETEA-LU or as a project of national or regional significance in title 23, United States Code.
Unlimited Characters
47. What is the state or local share of project cost?  Most transportation projects require a state or local match of at least 20 percent of the project’s total cost.  For example, a $1,000,000 project with a 20 percent match would require $200,000 in state or local funding to match $800,000 in federal funding.  0.00% and/or $0,000
48. How much of the request can be spent in this fiscal year?  $0,000
49. If this is a highway request, is the project on the State's Transportation Improvement Plan (STIP)?  Highway projects must be on the STIP in order to receive Federal assistance, provided that all other eligibility criteria are met.   FORMDROPDOWN 

50. If this is a highway, transit, rail, or aviation request, did you check eligibility with the NY State Department of Transportation (NYDOT), Federal Transit Administration (FTA), Federal Railroad Administration (FRA), or Federal Aviation Administration (FAA)?   FORMDROPDOWN 

51. If yes, did the NYDOT, FTA, FRA, or FAA indicate the project is eligible under the account requested?   FORMDROPDOWN 

52. If this is a Federal Highway Administration (FHWA) request, is the project considered by the state and/or regional transportation officials as critical to their needs?   FORMDROPDOWN 

53. Include in your application a letter of support from state and/or regional transportation officials.  If you cannot, explain why.
Unlimited Characters
Optional Supplemental Information
54. Provide supplemental information for any of the prior questions or that will be beneficial to your application.
Unlimited Characters
Required Disclosure and Transparency Questions
Recipient’s Name:

Click here to enter text.
Project’s Name:

Click here to enter text.
Amount Requested:

$0,000
Recipient is For-Profit:

 FORMDROPDOWN 

Recipient’s Address:

Click here to enter text.
Second Line:


Click here to enter text.
Recipient’s City:

Click here to enter text.
Recipient’s State:

Click here to enter text.
Recipient’s Zip:

Click here to enter text.
Provide a description of the project including why it is a good use of taxpayers’ funds.
1,500 Character Limit
Congressional Appropriations Instructions & Form
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John A. Monsif


Congresswoman Louise Slaughter


January 11, 2010
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